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{hdministration
Chisf, Records Management Staff

Inventory of Headquarters Reporting Requirements.

1. Attached are eight coples of a 1ist of approved Hsadquarters
W%g requiremants, These wers developed from the inventory in
the DD/S area.

2. You will probably want to distrilute a copy of the 1list to -
sash one of the major components in the DD/T area. Revisions will |
be mads from time to time and we will lmep you advised of them, If \
you prefor, we will make distribution of all revisions dimtly to |
the mjor components, 1

3. If you need additional coples of the 1ist or 1f I can help
in any way with your Reports Management Program, let me know,
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